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Conep:xanue

[TactiopT paboueit mporpamMMbl JUCIUILIAHBI
CtpykTypa U coaepKaHue JUCIUILINHBI
YcioBus peann3anyi JUCHUILTAHBI



1 MacmopT pado4eil NPorpaMMbl TUCHUILIHHBI

1.1 MecTo AUCHHUILIMHBI
o0pa3oBaTeJIbHOI POrPaMMBbI

B CTPYKType OCHOBHOW mnpodeccuoHaAIbLHON

JlucuuniauHa OTHOCUTCS K oOIenpogecCHOHATbHOMY UKy M u3ydaercs B 1
cemecTpe

1.2 Hean u 3aga4yd AUCOMIIMHBI (TPeOoBaHUsI K pe3yJbTaTaM OCBOEHHS

JTUCIUAILTHHBI)

BapuaTtuBHas 4acTh — He peyCMOTpEHA
Oo0Os3arenpHasg yacTth - 50 yacos

Konx IIK, OK YMmenus 3HaHUA
OK 01 -BBIIIOJIHATH PACYETHI C -0a30BbIE€ CHUCTEMHBIE
OK 02 WCIIOJIb30BaHUEM MPUKIATHBIX IPOrpaMMHBIE MTPOYKTHI U MTAKETHI
OK 04 KOMIIBIOTEPHBIX TPOTPaMM; MPUKIIAJHBIX TPOrPaMM
- HCTIOJIb30BaTh HH(POPMAIIMOHHO- | (TEKCTOBBIEC PEIAKTOPHI,
I[IK 1.1-[IK | TeIeKOMMYHUKAIHOHHYIO CETh AJIEKTPOHHBIE TAOJIUIIbI, CHCTEMBI
1.6 WuTepHeT (najnee - ceTh ynpaBiieHus 0a3aMu TaHHBIX,
[IK 2.1-TIK | laTepHEeT) U €€ BO3MOKHOCTHU rpaguuecKue pelakTophl,
2.3 JUTSl OpraHU3alMy ONIEPATUBHOIO | MHPOPMAIIMOHHO-TTIOMCKOBBIE
[IK 3.1-IIK | o6MeHa undopmanuei; CUCTEMBI);
3.4 -HCIIOJIL30BaTh TEXHOJOTHUU -METO/Ibl U CpeCTBa cOopa,
[IK 4.1-1IK | cOopa, pa3MmellieHus, XpaHEeHHUS], 00paboTKH, XpaHEHUs, IEpeiavu U
4.5 HAKOIUJICHUS, IPE0Opa30BaHus U | HAKOIUIEHUS] HH(POPMALIHH;
I[IK 5.1-I[IK | nepenaun 1aHHBIX B -00IIMi1 COCTaB U CTPYKTYPY
5.2 podeccuoHanbHO NEPCOHAIBHBIX 3JIEKTPOHHO-
OPUEHTUPOBAHHBIX BBIYMCIIUTEIbHBIX MAIlIMH (J1aJ1ee -

UH(POPMAIIMOHHBIX CUCTEMAX;

- 00pabaTkIBaTh U aHAIU3UPOBATH
uH(MOPMAITUIO ¢ TPUMEHEHUEM
IPOrPaMMHBIX CPEJCTB U
BBIUHCIUTEIFHON TEXHUKH;

- IOJIy4yaTh UH(OPMAIIUIO B
JIOKAJIbHBIX U TI00aTbHBIX
KOMIIBIOTEPHBIX CETSX;

- IPUMEHATH rpaduyecKue
peaaKkTophl I CO3/IaHus U
pelaKTUPOBaHUs U300pAKECHMUI;
- IPUMEHSITh KOMIIbIOTEPHBIE

OBM) 1 BBIYUCIUTEIBHBIX CUCTEM;
-OCHOBHBIE METO/Ibl U IPUEMBI
obecrnieuenns nHOOpPMAITMOHHON
0e30I1aCHOCTH;

-OCHOBHBIE TOJIOKEHUS U
MPUHIIUAIIBI aBBTOMATU3UPOBAHHOM
00paboTKM U nepeaadu
uH(popmaIuu;

-OCHOBHBIC MPUHITUIIBI, METO/IbI U
CBOMCTBA UH(POPMALIMOHHBIX U
TEeJIEKOMMYHUKAITMOHHBIX
TEXHOJIOTHUH B MPOGeCCHOHATBHON




IIPOTPaMMBI JIJIS IIOMCKA JCSATCIIEHOCTH.
UH(POPMAITUH, COCTABICHUS U
oopMIICHUS JOKYMEHTOB H
MIPE3EHTALU M.

OO6ure KOMIEeTeHITUU

OK 01. BriOupath criocoObl perieHust 3aa4 npodeccuoHaIbHOM AesTENbHOCTH
IPUMEHHUTENIBHO K PA3JIMYHBIM KOHTEKCTaM;

OK 02. Hcnonb3oBaTb COBPEMEHHBIE CpEACTBA I[IOWCKA, AaHald3a U
UHTEpIpeTanud HUHPOpMalMK, W UH(OPMAIMOHHBIE TEXHOJIOTMM JJisi BBITOJHEHHUS
3a/1a4y mpodeccuoHaIbHOM 1eITeNbHOCTH;

OK 04. 3¢ddexTrBHO B3aMMOCHCTBOBATH U padOTaTh B KOJUIEKTUBE U KOMaH/IE;

[TpodeccuonanpHpie KOMIETEHTHOCTH

[IK 1.1. OcyiiecTBasiTb KOHTPOJIb U COOJIOJICHUE OCHOBHBIX TE€XHOJIOTHYECKHUX
nokaszaresiel pa3padoTKu HEQTIHBIX U TA30BBIX MECTOPOKICHHIM.

[1K 1.2. BeinoausaTh 00pab0TKy reoaorudeckoi nHGopMamu 0 MECTOPOKIACHUU.

[IK 1.3. OcyuiecTBiasTh MEPONPHUATHS 10 MHTEHCHU(PUKALUU JO0O0BIYU HEPTH U
ra3a v yBeJIMUYECHUIO HEPTEOTIauu IIACTOB.

IIK 1.4. OnennBath 1OOBIBHBIE BOZMOKHOCTH CKBAYKHUH.

IIK 1.5. [IpoBoauTh OTJEJILHBIC paboTHI
10 MCCIIEIOBAaHUIO HE(PTSIHBIX U Ta30BBIX CKBAKHH.

[1K 2.1. [TogaepuBaTh TEXHOJIOTUUECKHUIN pEeKUM PabOThI CKBAXKHUH.

[IK 2.2. OcyliecTBisITh KOHTPOJb U JIUATHOCTUKY TEXHUYECKOI'O COCTOSHUS U
napameTpoB pabOThl CKBaXKUH.

[IK 3.1. ITpoBOIUTH KOHTPOJIb MOATOTOBUTENBHBIX PabOT Mepen NpOBEICHUEM
TeKyIIero (MoA3eMHOI0) U KalUTAJIbHOTO PeMOHTa HE(TSHBIX 1 Ta30BBIX CKBAXKHUH.

[IK 3.2. OOecneunBath U KOHTPOJHUPOBATH MPOBEACHHE PAOOT MO TEKYIIEMY
(MO3eMHOMY) M KallUTaJIbHOMY PEMOHTY HE(DTSIHBIX U Ta30BbIX CKBAYKUH.

[IK 3.3. JIukBuAMpOBaTh OCJIOXHEHUS M aBapuud B IIPOIECCE TEKYIIETrO
(MOJI36MHOT0) U KAaUTAIbHOTO PEMOHTA HEPTSIHBIX U Ta30BBIX CKBAXKHH.

I[IK 4.1. BGBINOIHATE OCHOBHBIE TEXHOJOTHYECKHE pacyeThl I10 BBIOOPY
HA3eMHOTO M CKBXUHHOTO 000pPYIOBaHUSI.

[1IK 4.2. T[IpoBOIUTh KOHTPOJIb TEXHHYECKOTO COCTOSHUS M PabOTOCTIOCOOHOCTH
OCHOBHOT'O U BCTIOMOTaTEIILHOTO 000pY/I0BaHUS JIJIsl 100bIYM HE(TH U Ta3a

I[IK 4.3. OO6ecneunBaTh NPOBEICHUE TEXHUYECKOrO OOCIYXUBaHUS U
JUArHOCTUYECKOTO 00CIEA0BAHMSI OCHOBHOTO U BCIIOMOTaTe€IbHOTO 00OpYAOBAHMS TS
no0b1yn He(pTH U raza.

[1IK 4.4. ObGecnieunBaTh BBINIOJIHEHHE PEMOHTAa OCHOBHOI'O M BCIIOMOTaTEJIbHOTIO
o0opynoBaHus sl A0ObIYM He(TH U rasa.

[IK 5.1. IlnanupoBaTh MNpPOU3BOACTBEHHbIE PAOOTHI W TMOCTAHOBKY 3ajad
AKCIUTYaTalIMOHHOTO TIepcoHaia Ha HE(TSHBIX U Ta30BBIX MECTOPOXKICHUSIX.

[TIK 5.2. OcymiecTBasTh NMPOU3BOJACTBEHHBIE PabOThI HA HEPTIHBIX M Ta30BBIX
MECTOPOXKACHUSIX C YIETOM TPeOOBaHMI OXpaHbl TPY/A, MPOMBIIUICHHOM, TOKAPHOU U
HKOJIOTMYECKOI 0e30macHOCTH



2 CTpyKTypa ¥ cofep:KaHue JUCHUTIIMHBI

2.1 O0beM TUMCHUIUIMHBI M BUABI Y4eOHOH 1eATeIbHOCTH

Bupl yueOHOM 1esITENbHOCTH O06beM yacoB
O06beM 00pa3oBaTEIHLHONM MPOTPAMMBI 50
Jlexnuu, ypoku 8
[TpakTH4ecKue 3aHATHS 40
CamocrosiTenbHasi padoTa 00y4yaromuxcs 2

[IpomexxyTouHas arrectauus (nquddepeHurpoBaHHBIN 3a4eT) B 3 ceMecTpe




2.2 TemaTuyeCKHi IUIAH U COACPKAHUE TUCHUTIIUHBI

HaumenoBanue pasjaesios u tem | Homep Conepxkanue yueOHOro MmarepuaJia CamocrosTe Oo6bem
3aHATH JbHAsl 4acoB
s padora
1 2 3 4 5
Paznen 1 IlporpamMHoe odecniedeHue NPodeccHOHATBHOM 1esITeJIbHOCTH 18
1-2 Conepsxkanue y4eOHOr0 MaTepuaJa 2
Tema 1.1
TekcToBbIii pexaxktop Microsoft 1.HaznaueHune TEKCTOBOrO peraKkTopa 2
Word 2. IlonaTtue pegakTHpOBaHUSI TEKCTOBOTO JOKYMEHTA
Vcronp30Banue opuioxeHnit MS 3. Ilonsitue hopmaTupoBaHUs TEKCTOBOTO
Office ms mpodeccroHabHOM AOKYMEHTa
NEATEIIbHOCTH
Tema 1.2 3-4 | Ilpaktuueckas pabora Nel 2
OdopmieHue TOKyMEeHTaIUH,
CO3JITaHHE U PETaKTUPOBAHUE
TEKCTOBOM 4aCTH KypCOBOM
paboThI
Tema 1.3 5-6 | IIpakTuyeckas padora Ne2 2

OdopmiieHre TOKyMEHTAIUH,
TpeOOBaHUE K CO3JaHUIO U
peIaKTHPOBAHUE TAOJIHII B
TEKCTOBOM PEIAKTOPE




Tema 1.4

OdopmiieHre TOKyMEHTAITUH,
TpeOOBaHUS K CO3/IaHUIO (HOPMYII,
CHUMBOJIOB B TEKCTOBOM PEIAKTOPE

[TpakTrueckas padorta Ne3

Tema 1.5

OdopmileHrne TOKyMEHTAIUH,
TpeOoBaHUs K 0OPMIICHHUIO
CIIUCKa JINTEePaTyphl, OTJIaBIICHUE,
CHOCKHU B TEKCTOBOM PEIAKTOPE

9-10

[Ipaktruueckas pabora Nod

Tema 1.6
Tabnuunsit pegakrop Excel

11-12

Copaep:kanue yueOHOT0 MaTepHraJia

1.Ha3naueHnue 31eKTpOHHOM TaOIHIIbI
2. Co3nanue Tabaui 1 GopmMy
3. IloctpoeHue auarpamMmm

Tema 1.7

OdopmieHnre T0KyMEHTAIUH,
co3aaHue TadauIl B TAOJUYHOM
pemakTope Excel

13-14

[Ipaktrueckas pabora Ne5

Tema 1.8

OdopmieHue TOKyMEeHTaIUH,
coznanue Tabauil, Gopmyn B
tabauuHoM penakrope Excel

15-16

[TpakTrdeckas padbota N6

Tema 1.9

Opranuzanus pacueToB B
TaOJIMYHOM PEJIaKTOpE, CO3/IaHue
Tabauil, GopMysl U TOCTPOCHHE

17-18

[IpakTtuueckas padora No7/




nuarpamm B Excel

Pa3nen 2 CucreMbl aBTOMATH3HPOBAHHOIO NPOEKTHPOBAHMS B PO ecCHOHAIBHO 1eATeJTbHOCTH

Tema 2.1 19-20 | Conep:xxaHue yueOHOTO MaTepUaJia

['paduueckuii pegakrop 1. Ha3znauenue rpaduueckoro pegakropa
2.PactpoBas rpaduxa
3.Bekropnas rpaduka

Tewma 2.2 21-22 | IIpakTtrueckas pabota Ne8
Coznanue B rpaguueckom
pelnaKkTope pucyHKa, JIUHUH,
KPUBBIX, peIaKTUPOBAHNE
rpagu4ecKux 00HEKTOB

Tema 2.3 23-24 | [Ipaktuueckas padota Ne9
Coznanue B rpaguaeckom
penakTope riiaHa kaOuHera,
MIOCTPOCHHUE YepPTEeKa

Tema 2.4 25-26 | [Ipaktrueckas padota Nel0
[Iprembl aBTOMAaTU3UPOBAHHOTO
IIOCTPOEHHUS YepTexen. Beox
TEKCTa, TEXHOJIOTUYECKHE
0003HaYEHUs, CO3/IaHNE B
rpaguIecKOM peIaKkTope
T€OMETPUUYECKHUX (HUTyp




Pa3znen 3 AnnapatrHoe u nporpaMmMHoe odecriedeHne NpogecCHOHATbHOM AeATeIbHOCTH 22
Tewma 3.1 IIporpamma 27-28 | ConeprxkaHue y4eOHOIro MaTepuaJia 2
MPE3EHTALUN 1. OcHOBHBIE OHATHS CHAN U PE3CHTALIMS
Power Point 2.IlocTpoeHne noCIea0BaATEILHOCTH CIIANI0B
3.Pabora Hag OTAENbHBIM CIIAIOM
4.PaboTa c rpauaecKkuM u300pakeHuEeM
5.Pabota c TekcTom
6.ITocnenoBatenbHOCTh paOOTHI HAJ| PE3eHTAIUEH
Tewma 3.2 29-30 | [Ipaktmueckas pabota Nell 2
Pabota no coznanuto
npe3edTanuu «Iloptdomnro
CTyJIeHTa» B Iporpamme Power
Point
Tema 3.3 31-32 | [Ipaktuueckas padota Ne 12 2
Pabota no coznanuto
npesenTtanuu «lloprdonmo
TPy B mporpamme Power
Point
Tema 3.4 33-34 | Ilpaktuueckas padota Ne 13 2
Pabora 1o CO3JIaHHUIO
MpE3EHTAUU «Boennbie
coobiTus B Poccum» B
nporpamme Power Point
Tema 3.5 35-36 | [Ipaktuueckas padota Nold 2

Pabota c Tabaumnamu u hopmamu
0a3p1 nanHbIX B CYBJ] Microsoft
Access.




Tema 3.6
PabGora ¢ maHHBIME C

WCITOJIb30BAaHUEM 3aIPOCOB B
CYBJI Microsoft Access.

37-38

[TpakTrueckas padota Ne 15

Tema 3.7
Cosznanue otueToB B CYB/]
Microsoft Access.

39-40

[Ipaktrueckast pabora Ne 16

Tema 3.8

[Touck nOKyMeHTOB, paboTa co
CITUCKOM u TEKCTOM
HaWJEHHBIX  JOKYMEHTOB B
nporpaMmme «KoHcynpTanT
[Lnroc»

41-42

[TpakTrueckas padota Ne 17

Tema 3.9
DNEeKTPOHHAs MouTa

43-44

[Ipaktruueckas padora No 18

Tema 3.10
[Touck uHbopManuu B
ria00ajJbHON CETH HHTEPHET

45-46

[Ipaktrueckas pabora Ne 19

Tema 3.11
HNuddepeHIupoBaHHBIN 3aU€T

47-48

[Ipaktrueckast pabora Ne 20

Jlekuuu, ypoxku

IlpakTHUYeCcKHEe 3AHATHA

40

CamocrosiTeqibHasi padora

Bcero

50

10



3 YcaoBus peajn3aniu TUCHHUIIJIUHDbI

3.1 MarepuajibHO-TEXHHYECKOE 00ecIeYeHue

Kabunet nHbOpMaIIMOHHBIX TEXHOJOTUN B IPO(ECCHOHATBHOMN NeATeTbHOCTH
(cTON  y4YEeHUYECKMH JIBYXMECTHBIN, HEPEryJIUpyeMblil, CTyJ YYEHHYECKH Ha
HOXKKaX, CTOJl YYMTENIA, CTyJ YYWTENs, JOCKa MEJIOBas, aBTOMAaTHU3WPOBAHHOE
pabodee MecTO MpenojaBaTeis, MPOEKTOP CTALMOHAPHBIM, SKpaH MPOCKIIMOHHBIH
pyionubld, M®Y. Kowmmekr y4eOHOTO HArjasifHOTO MaTepuajia 1o Temaw,
KOMIUIEKTBl [JIl WHAWBUIYAJIbHOW M TPYNNOBOW pabOThl MO OCHOBHBIM BHJaM
IIPOrPaMMBl).

Kabuner camocTOATEN,HON M BOCHUTATENbHOW pPabOTHI (pabodee MecTo
npenojaBarens; yueOHas MeOesb; KOMIBIOTEP C BO3MOXKHOCTBIO MOAKIIOYEHUS K
MH(POPMALIMOHHO-TEICKOMMYHHUKAIIMOHHON cetu  «MHTEepHET» C BBIXOJOM B
AJIEKTPOHHYI0 MH(OPMalMOHHO-00pa3oBaTelbHyl0 cpeny ¢umumana u  OI'Y;
IIPE3CHTAllMOHHBIE WJUIIOCTPALlMOHHBIE MaTepualbl Ui KJIACCHBIX 4YacoB U
MEPOTIPHUATHH).

3.2 UndopmaunoHHoe odecnevyeHmne

1 NudopmaTuka: yueOHUK OOy4arOUXCsA MO CHEUUATBLHOCTSIM CPEIHErO
npodeccruonanbHoro obpazoBanusi: [12+] / A. H. Anekcaxun, C. A. AnekcaxuHa,
T. B. AnekceeBa [u np.]; mox pen. A. H. Anmekcaxuna. — MoCKBa: YHUBEPCUTET
Cuneprus, 2024. — Yacrp 1. — 293 c.: wunm, Tadm, cxem. — (Cpennee
npodeccuoHanbHoe oOpa3oBaHue). — PexuMm jgocTyma: 1O  TOJIMUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=706843 (nara oOpareHus:
24.11.2023). — ISBN 978-5-4257-0586-0. — DOI 10.37791/978-5-4257-0586-0-2024-
1-292. — TekcT: 2JIeKTPOHHBIMN.

2 I'patmanoBa, T. FO. IlporpammuipoBaHue B mpuMepax U 3ajayax:
yaeOHoe mocobwme: [12+] / T. FO. I'pantnanoBa. — 6-¢ m3a. — Mocksa: JlaGoparopust
sHanui, 2020. — 373 c.: w1, Taon., rpap. — (BMK MI'Y — mikone). — Pexum
J0CTyTIA: 1o TTO/IITHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=448048 (nara oOpameHus:
24.11.2023). — ISBN 978-5-00101-927-5. — TekcT: 3IeKTPOHHBIN.

3 Kyns, T. II. OnepaunoHHble cucteMbl: ydyeOHoe mnocobue: [16+] /
T. II. Kyne. — Munck: PUIIO, 2019. — 312 c.: un., tabn. — PexuMm mocrtyma: 1o
noamucke. —  URL: https://biblioclub.ru/index.php?page=book&id=599951 (nara

obpamenus: 24.11.2023). — bubmmorp. B k1. — ISBN 978-985-503-940-3. — Tekcr:
3JIEKTPOHHBIM.
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